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OFFICE OF THE SECRETARY OF STATE 

FOR AGENCY USE 
4pplication Date 

- 
4pplication Number 

.. 

FOR RECORDS MANAGEMENT USE 1. Agency Address .. 
Department of Natural Resources 
Parks, Recreation & Historic Sites Division 

Room 707, 270 Washington Street 

Application Number 

L!2k435-A -Maintenance & Construction Section 

Atlanta, Georgia 30334 

Date Received Date Completed 

J ~ L  2 I 1980 I AW 3 4 1980 
- ~~ __ .- ~- 

~. - . -~ __ ~ ~ ~~~ 

1. Becord Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. ’. 

1. Dates of Series 
Earliest Latest 

1971 . I to date 

Included are: 

5. Records Series Title (followed by title used in office; if different) 

STATE PARK FACILITY CONSTRUCTION FILE (BLUEPRINTS, SPECIFICATIONS 
AND CONSTRUCTION PROJECTS FILES).-_, 

File i s  arranged: I 
_ -  -. -~ A 
B. Monthly Reference Rate 

One to six months old 

3. Annual Rate of Accumulation of Records 

Letter-size drawers ,,.” ; Legal-size drawers ” ;Shelves ; Other (specify) 

How often arerecords referred to which are: 

; Seven to twelve months old ; Thirteen to twenty-four months old 

twentyfive monthsand older ? 
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requiring security handling? If yes, cite law or regulation. 
4 .  

c. Is this a vital record? 

long period, could these 

~ ~ ~~~ 

filmed? 

11. Retention Requirements .t The following requires the series to be ,kept: 

a. State Law --years. d. Audit period - years. 
b. Statute of limitation years. e. Administrative need years. 
c. Federal law years. f. Federal retention instructions - -. -years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

_ _  
12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 

Calendar Year; 0 Fiscal Year; 0 Other then, 

0 Hold in the current files area 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

month (s) - year(s); then 

year(s); then 
-yearb); then 

Other lSDecifvl 
BLUEPRINT ,. SPECIFICATION, AND CONSTRUCTION PROJECT FILES : 
.Cut-off f i l e  upon completion of f a c i l i t y ,  place i n  inactive f i l e ;  cut-off inactive 
f i l e  a t  end of each calendar year, hold i n  inactive f i l e  area 2 years; then transfer 

to State -Archives, destroy remainder. 
. t o  State Records Center, hold 18 years; then transfer Blueprints and Specifications 

These instructions apply to a l l  prior and future accumulations of the series. 

jraph 12 are approved. 
flf disapproved, attach letter 
,f explanation.) 

R-50-71; Rev. 7 6  (Rebarre Side) 
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3ue $L &ttter 
COMMISSIONER 

3mtroe p. yiftnrrm 
DIRECTOR 

OFFICE OF ADMINISTRATIVE SERVICES 

270 WASHINGTON ST.. S.W 6 

f 
ATLANTA, GEORGIA 30334 

(404) 656.2705 

a! 
STATE PARK FACILITY CONSTRUCTION FILE 

Rationale: 

blueprints are record copies and are essential for agency 

personnel t o  inspect and service f a c i l i t i e s  with technical 

equipment such as swimming pool treatment , sewage disposal , 

and water distribution systems, or t o  remedy emergency 

situations a t  a faci  i t y  which could disrupt the en t i re  

operation of a s t a t e  park. 

compliance with cost construction, and operational agree- 

ments between the agency and contractor. The en t i re  record 

The engineering specifications,  p;ans,,and - 

The contracts are used t o  assure 

ser ies  i s  used t o  determine the f eas ib l i t y  of and plan the 7 

construction of.similar f a c i l i t i e s  a t  future s ta te '  park s i t e s .  

i 
1 
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GEORGIA 

U . t .  C".pl.t.l 

DEC 1 8 1973 73-595 JAN - 9 1"'d 

M r .  Thomas H. Massey 

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D .  

g.Ex&J Series Title 
Dates of Series I STATE PARK FACILITY CONSTRUCTION FILE 1950-date 

'*What is the function of the office in which this record series is created? 
- 

The Parks and H i s t o r i c  S i tes  D i v i s i m  i s  responsible f o r  acquir ing,  preserving, and ' 

p r o t e c t i n g  na tu ra l ,  h i s t o r i c a l ,  rec rea t i ona l ,  and scenic areas o f  unique, i r rep laceab le  
statewide s ign i f i cance ,  and f o r  es tab l i sh ing ,  developing, and operat ing s t a t e  parks and 
h i s t o r i c  s i t e s  t h a t  provide recrea t iona l  and educational oppor tun i t ies  f o r  the  pub1 i c .  

1. This file contains the following documents (include form numbers and titles, 

the construction and operation of facilities at St&e 

a f i L e  arrangement 1. + . I ? ?  

Documents relating to: 
rest rooms, concession stands, comfort stations, maintenance barns, group sheltzrq .k3  4 1- 

specifications, and bluerints and plans for each facility. 
Included are: 

tains contracts €or each facility which include bid tabulations ; bids received 
tion-firms; advertisement for bids; warranty registration; contractor's wa 

etc, , .  
j'. . 

1 
Construction Proje 

Blueprint and Specification File contains paper-bound 8 112 x 1% 

Fom of Agreement Between Owner and bntractar (Po 
propo-sal &form; change orders ; architectural contract; 

State Purchase Orders &nd Requisitions; and related correspbndence 

File i'$ &rank&d'by calendar year; thereunder alphabetically by name of State Park. . ' 7% ~ 
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QUESTIONNAIRE r1.c. "a-  th. co)u-n I -  ' I r  .n..cr 1. "ps:" D I ~ S . ~  e ~ p i . ~ n  Y E S  $== 
I . .  , 

13. Is  t h i s  t he  Record Cop of t h e  series? /I l-xq [ 1 
[ I  Pxl 

[ 1 PXJ 

16. Does the  s e r i e s  contain c l a s s i f i e d  information requiring secur i ty  handling? [ 3 Pxl 
17. Does t h e  s e r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? [ I  pcq 
18. Could the function be performed i f  t h e  f i l es  were l o s t  o r  destroyed? Fxl [ I 

t 1 Dcxl 

[ 1 [Xxl 

r 
1 4 .  Is the re  a duplication of t h i s  s e r i e s  i n  another o f f i ce  o r  agency? 

i 
/ 

15. Is the  information contained $n t h i s  series ever syrmarized or  published? 
Attach copy of s m a r y  o r  publication. 

19. Is t h e  s e r i e s  ( o r  major portion of it) regular ly  microfilmed? I f  yes ,  why? 

20. Does the  record serieqtprovide 1 data  as input t o  an EDP f i le?  

~ 2 1 .  Does t h e  record series contain documentation produced as EDP printout?  [ 1 
22. Has the  Federal Government issued ins t ruc t ions  goveqing the  retention/dispo- 

s i t i o n  of these f i l e s ?  ( re ta in  3 years a f t e r  completion of f a c i l i t y  on federally 
funded projects) 

[xq [ ] 

23. W i l l  t here  be a need f o r  these records 10, 15  years from now? I f  yes,  what? txxl [ I 

24. R E Q U I R E M N T S .  The following requires the f i l e s  t o  be keptPermanently &&&8% 
Y R S  

8. ]STATE b.  [ ISTATWE OF c .  []AUDIT d. []FEDERAL e.&dADMINISTRA IVE f .  []HISTORICAL 
LAW LIMITATION PERIOD LAW DE e C I S I ON VALUE 

.( 
(Cite Law, Sta tu te ,  or other reason f o r  the retention requirement) 

____ -__ ___ 
25. AGENcY-&CO~NDATIONS.  T h i s  agency recommends t h a t  the  f i l e  s e r i e s  be cut of f  at the end 

,then : -. . . .. .. . of each -[]CALENDAR YEAR -[]FISCAL YE& -[]OTHER (see below) 
. .  - .  

i Blueprint and Specification Pile ? 

. .  ,Place in inactive file upon completion of facility. t 

Cut off each calendar year. 
Hold in current files area 2 years. 

' ' .. B!.Coqstruction .. ' Project File 

t 

.: petire to Archives for permanent retention. 
I I  

Place in inactive file upon completion of facility._ I I I  

*. 
*.' Cut off each calendar year. 

. .  .... .3+ Hold . $.current files area 2 years. .~ 
6;. 
1."' 
'3 1 '.. ::+Trans€er 'to State Records- Center; Hold '18 

e briefly mt iona te  for recomnendations above/or wri te  additilxrpJ.,.,*mmbh- 
(see aft'ckhed sheet) .- .... ... 

1 I f :,; 4 i : !.,:,t: I ti .zL*!t,,;:' 


